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How do I check order status? 

 Log into the Online Adoption tool 

 Check Order Status 

 Find current orders by date range, order criteria, or order number 
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 The order status is displayed as Submitted, Approved or Rejected 

 The order criteria including the order number are available to view 

 You can export the details of the online adoptions to a .txt file 

Editing Orders – Add Course Material 

 Click on the checkbox next to the order to be edited 

 Click on the edit order link 

 

Note:  The ability to sort by Status, Term, Division, Department, Course, Section, Instructor, Program or 

Order Number is available. 

 


